David Anderson








                 XXXX, Any Street, Dallas, Texas, 75201


                                  david@example.com, (012) 345-6789
OBJECTIVE

Seeking a responsible position for the accounting post where I can explore my knowledge and views in the accounting field.

ACCOMPLISHMENTS
Got appreciation letter two times.

SKILLS
· Skill to prepare financial reports, program management and investment banking.

· Experience in development and manage in budget.

· Skills in accounting field with the knowledge of audit, tally, MS Word and MS Excel.

· Knowledge in using quick books and other software. 
PROFESSIONAL EXPERIENCE
Sweet accounting firm, Dallas, Texas

(2011-present)

Account Manager
· Interacted with outer clients in regular basis.

· Checked problem and give them solutions of my every subordinates.

· Gave the company annual $3m turnover.

Achievements

Got appreciation letter from my Branch Manager two times.
World business corp., Austin, Texas
(2009-11)

Senior bookkeeper 
· Prepared balance sheet and profit and loss statement.
· Attended phone calls and managed cash flow.
· Experienced in development and manage budget.
· Did business evaluations.
EDUCATION
· Two year diploma course on service accountant from Texas Tech University (2007-09)
· BS degree on accountancy from University of Texas, Dallas (2004-07)
COMPUTER SKILLS
Certified course on MS OFFICE (Word, Excel, Power-Point and Access), Tally and Quick Books.
DATE: -                                                                           _________________________      

                   David Anderson
